WORKING WITH CHILDREN CHECK
Policy 2021

RATIONALE:
To assess and verify the suitability of employees and volunteers who will work with children across Baden
Powell College.
AIMS:
● To ensure Baden Powell College follows the requirements for suitability checks including Working
with Children Checks for employees and volunteers who work with children at Victorian
government schools.
● To ensure parents/guardians partner in their children’s development.
● To ensure those who are working and volunteering in the school, are helping in classrooms and
with events have a current Working with Children’s Check and that the Baden Powell College office
have a copy on file.
IMPLEMENTATION:
Working With Children Checks are required by law, under the Worker Screening Act 2020 (Vic) , for people
who
engage
in
child-related
work,
unless
an
exemption
applies.
An activity may be ‘child-related work’ regardless of whether the contact with a child is supervised by
another person or not. This means even if a volunteer or visitor is supervised by a teacher, they must still
have (and provide evidence of) a WWC Check if they are doing ‘child-related work’.
Examples of child-related work include the following activities or positions:
Activities
● school camps, excursions, incursions, literacy and numeracy support, homework clubs, breakfast
lunch clubs and other student support activities
Positions
● classroom assistant, sporting or musical and other extracurricular coaches, canteen and uniform
shop assistant, allied health or NDIS therapists, Department staff who are working with children
and Pre-Service Teachers.
Exemptions
● If a volunteer's occupation exempts them from the requirement to also have a WWC check e.g.
police officers, teachers, they must provide evidence to support their claim to an exemption.
● Children under the age of 18 years of age are exempt from the WWC Check.
● Teachers currently registered with the Victorian Institute of Teaching (VIT), are exempt from the
WWC Check.
● Full list of Exemptions can be found here

Volunteers:
● A volunteer can commence work in BPC when they provide a receipt as proof, they have applied
for a WWC Check with the Department of Justice
● Must sign in and out at the office.
● Should coordinate their visit with the teacher prior to ensure it is suitable.
● Staff who invite friends or family into the classroom to help must speak to the Principal or Assistant
Principal days prior to the visit for approval. They must have a current WWC card, and this is to be
included in the school’s register. While all volunteers are welcome, friends and family of staff will
have restricted times.
● All volunteers and staff must adhere to all Baden Powell College policies and the codes of conduct.
● All volunteers and staff are to act in accordance with our ‘Child Safety Policy’.
● Baden Powell College ensures that emergency exits, and emergency management plans and
procedures are available/visible to visitors.
Maintaining the register
Upon receipt of verification, the WWC Check details will be photocopied and stored in the WWC Check
register by the office staff. BPC will ensure suitable monitoring procedures are in place to ensure staff
members and volunteers hold a valid WWC Check (or equivalent) at all times, at a minimum annually at
the commencement of the academic year.
It is the responsibility of the employee or volunteer to:
● provide the successful WWC Check card (or equivalent) prior to commencement at BPC
● notify the Principal if there has been a relevant change in circumstances, for example, if they have
been charged or found guilty of a new relevant offence
● apply for a new WWC Check card (or equivalent) before their card expires
EVALUATION:
This policy will be reviewed as part of the school’s three-year review cycle.
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